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How to Complete Disposal Tracking via IndyGrants 

• Log into IndyGrants

 
• Select “Perkins Basic Grants” tab 
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• Right click on the grant application row and select “Disposal Tracking” 

 

 

• Right click in the Equipment Disposal Requests area & select + or “Add 
Disposal” 
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• Fill out the required fields marked with a red asterisk * under the “Equipment 
Disposal” tab

 

 

• Select “OK” to save the disposal. Document uploads are not required.  If you 
will not be uploading a document, skip to Right click on the disposal row and 
select “Submit Disposal”
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• If you will be uploading a document or link to document, right click on the 
disposal row and select “Edit Disposal” If not, skip to the signature 

 

 

• Select the “Supporting Documents” tab & right click and select + or “Upload 
Document” 
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• Input a file description and select “Browse” to look for the file location

 
 

• Select the file by double clicking the file name or single click and select 
“Open” 
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• Select “Upload” 

 
 

 

• Select “OK”  
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• You may also right click in the Web Links area and select “Add Web Link” or +

 

 

• Enter a description and website link and select “Update” and then select 
“OK” to save
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• Right click on the disposal request and select “Submit Disposal” Disposal 
form will need to be signed only by the CTE director. Forms submitted 
successfully will show as “Reviewable” under Approval Status.

 


